
Reporting and Collecting Data
Table 1 summarizes assessment guidelines for measuring education gain for the NRS.
	Table 1. Summary of Assessment Guidelines for Measuring Educational Gain

	· Designate standardized assessments.

· Designate use of different forms or versions of the assessment at each administration.

· Establish a uniform time to administer the initial assessment.

· Develop procedures for student placement based on the initial assessment.

· Establish a uniform time for post-test based on test publisher’s guidelines.

· Develop a level advancement policy based on the post-test or follow-up assessment.

· Train staff in administrating the assessments.


Table 2 summarizes the guidelines for conducting the follow-up survey.
	Table 2. Summary of Follow-up Survey Guidelines

	· Develop a method for identifying students to contact for follow-up.

· Establish State sampling procedures, if appropriate.

· Conduct the survey at a proper time.

· Ensure that the State has a uniform survey instrument.

· Train staff to conduct the survey.

· Identify local resources available to conduct the survey.

· Implement procedures to improve response rates.

· Ensure that the State has a database and procedures for survey reporting.


Table 3 summarizes local program policies and procedures.
	Table 3. Summary: Local Program Data Collection Policies and Procedures

	· Staff have a clear description and understanding of their roles and responsibilities for data collection.

· Clear definitions for each measure are established.

· Program uses standard forms, tied to the program database, for collecting data.

· Program has an error checking and quality control system for identifying missing and inaccurate data.

· Program has ongoing training on data collection.

· Program has a student-level, relational database system.

· Data entry procedures are clear and timely.

· Staff have timely or direct access to information from the database.

· Staff regularly review data.
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